
How to use the typewriter feature in Adobe Reader 
 

1. Click on the link to the PDF file. 
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2. When the PDF opens click the “save a copy” button to save the document to your 

computer. NOTE: Depending on the version of Adobe installed on your computer 
the save button may look different. 
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3. Browse to the saved file and open it in Adobe Reader. There will be a typewriter 
button on the top of document. 

 
 
4. Select the typewriter button to begin typing on the form. You will be able to save your 
work for your records. 
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